
Authorization for Use of Reproductions of Materials from Museum’s Collection

Borrowing Institution/ Individual ___________________________________________________________________________

Institutional Representative __________________________________________________ Title _________________________

Address ____________________________________________________________________________________________

Telephone (             ) ________________________________

Items to be Used ______________________________________________________________________________________
__________________________________________________________________________________________________
__________________________________________________________________________________________________
__________________________________________________________________________________________________

Purpose of Use (Include type of media and title and total number of copies to be used) ______________________________________
__________________________________________________________________________________________________

Use Fee ____________________________________________________________________________________________

Terms and Conditions
In consideration of the DuPage County Historical Museum (“Museum”) agreeing to authorized use of reproductions from the Museum’s 
collection listed above, the Borrowing Institution (“Borrower”) agrees to the following as terms and conditions of this loan:

1. To use the reproduction only once and only for the purpose listed. A subsequent or different use (including subsequent editions, book club 
editions, paperback editions, different languages, etc.) constitutes a reuse and must be applied for in writing. There is a reuse fee.

2. To credit properly. The following is the credit line: DuPage County Historical Museum.
 a. With printed matter, it is preferred that the credit line appear on the same or facing page as the illustration. Crediting of each individual item  

 is mandatory.
	 b.	With	films	and	filmstrips,	include	the	credit	with	the	other	“Sources	of	Illustrations.”	In	manuals	that	accompany	filmstrips,	credit	at	the		 	

 point where the illustrations is discussed.
 c. With exhibitions, credit within exhibition area.
 d. With public displays, credit within display area.

3. To give the Museum one complimentary copy of any published work except motion pictures, in which the photographic copy appears.

4. To indicate in the accompanying caption or label any and all changes that you have made to the original photographic copy, such as taking a 
detail, superimposing, tinting, etc.

5.	To	return	copy	negatives	and	slides	within	30	days	of	use	unless	otherwise	specified.	A	holding	fee	of	$5	per	week	will	be	charged	for	each	
negative or slide held beyond its rental period. Although photographic prints do not have to be returned, they will be accepted by the 
Museum. No refunds will be made for unused or returned photographic copies.

6. Not to permit others to reproduce the reproduced materials or any facsimile of it.

7. In authorizing the use of these reproduced materials, the Museum does not surrender or in any way restrict its own right to reproduce or use 
the materials or to grant permission to others to do so.

County of DuPage, Illinois 
DuPage County Historical Museum 
102	E.	Wesley	Street 
Wheaton, Illinois 60187-5321 
630.665.4710



8. It shall be the responsibility of the Borrower to secure any other rights necessary for the reproduction of the materials. The Borrower agrees 
to defend and hold harmless the Museum, the County of DuPage, Illinois, and their employees and agents against any and all claims in 
connection with Borrower’s failure to secure such rights.

9. Despite acceptance of agreement, the Museum may at anytime revoke authorization to use reproduced materials based on determination that 
use would in any way injure material or infringe on another’s right or interest in them.

10. The invalidity of any portion of this agreement shall not affect any other portion not dependent upon it.

11. Any exceptions or additions to this agreement will be attached to and considered part of this authorization form.

NOTICE: WARNING CONCERNING COPYRIGHT RESTRICTIONS

The	copyright	law	of	the	United	States	(Title	17,	U.S.	Code)	governs	the	making	of	photocopies	or	other	reproductions	of	copyrighted	material.	
Under	certain	conditions	specified	in	the	law,	libraries	and	archives	are	authorized	to	furnish	a	photocopy	or	other	reproduction.	One	of	these	
specified	conditions	is	that	the	photocopy	or	reproduction	is	not	to	be	“used	for	any	purpose	other	than	private	study,	scholarship,	or	research.”	
If a user makes a request for, or later uses, a photocopy or reproduction for purposes in excess of “fair use,” that user may be liable for copyright 
infringement.

This Agreement is Accepted by the Borrower:

Signature	________________________________________________________________	Date	_______________________

Name & Title ________________________________________________________________________________________

Borrowing Institution ___________________________________________________________________________________

This Agreement Approved By DuPage County Historical Museum (a facility of Wheaton Park District):

Signature	________________________________________________________________	Date	_______________________

Name & Title ________________________________________________________________________________________
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